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-- English Version -

Template 8: Request for a Joint Eligibility/IEP Meeting

When to Use:

Use this letter to request a meeting that combines both the eligibility discussion and the
development of an IEP.

Subject: Request for Joint Eligibility and IEP Meeting for [Child’s Full Name]
Dear [IEP Coordinator’s Name],

I am writing to request that we hold a joint meeting to discuss both the eligibility for special
education services and the development of an IEP for my child, [Child’s Full Name]. I believe
there is sufficient information to cover both topics in one meeting.

Please let me know potential dates and times for this meeting, and I would appreciate reviewing
the evaluation reports two weeks in advance.

Best regards,
[Your Name]

CC: [Child’s Teacher’s Name], [Principal’s Name], [Other Relevant Professionals and Family
Members]



