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-- 中文版 – 

 
申请转型规划服务 

 
何时使用： 

 
当您的孩子即将迈入中学后的生活阶段时，您可以使用此信来申请将转型计划服务纳入您

孩子的个别化教育计划（IEP）中。 
 

邮件标题：为[孩子全名]申请转型计划服务 
 

尊敬的[个别化教育计划协调员姓名]： 
 

我写信是为了申请将转型规划服务纳入我的孩子[孩子全名]的个别化教育计划（IEP）
中。我的孩子即将步入中学后的生活，我认为开始为[大学、职业培训、独立生活等]进行
规划，并确保有适当的支持措施是非常重要的。 

 
请您告知我们何时可以会面，以便讨论在我孩子的IEP中增加转型服务的事宜。 

 
感谢您的关注。 

 
此致， 
敬礼！ 

   
[您的姓名] 

 
抄送：[校长姓名]、[其他相关专业人员和家庭成员］ 

 
 



 

 

 
-- English Version  – 

 

Request for Transition Planning Services 

When to Use: 

This letter is used to request transition planning services to be included in your child’s 
IEP as they approach post-secondary life. 

Subject: Request for Transition Planning Services for [Child’s Full Name] 

Dear [IEP Coordinator’s Name], 

I am writing to request that transition planning services be included in my child, 
[Child’s Full Name]’s, IEP. As my child nears post-secondary life, I believe it is critical 
to begin planning for [college, vocational training, independent living, etc.] and ensure 
the appropriate supports are in place. 

Please let me know when we can meet to discuss adding transition services to my 
child’s IEP. 

Thank you for your attention. 

Best regards, 

[Your Name] 

CC: [Principal’s Name], [Other Relevant Professionals and Family Members] 

 

 

 

 


