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-- English Version -

Request for Transition Planning Services
When to Use:

This letter is used to request transition planning services to be included in your child’s

IEP as they approach post-secondary life.
Subject: Request for Transition Planning Services for [Child’s Full Name]
Dear [IEP Coordinator’s Name],

I am writing to request that transition planning services be included in my child,
[Child’s Full Name]’s, IEP. As my child nears post-secondary life, I believe it is critical
to begin planning for [college, vocational training, independent living, etc.] and ensure

the appropriate supports are in place.

Please let me know when we can meet to discuss adding transition services to my
child’s IEP.

Thank you for your attention.
Best regards,
[Your Name]

CC: [Principal’s Name], [Other Relevant Professionals and Family Members]



