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-- English Version -

Template 14: Request for an Interim IEP Meeting Due to Behavior or Performance
Changes

When to Use:

Use this letter to request an interim IEP meeting when your child’s behavior or

academic performance has changed, and adjustments to their IEP may be necessary.
Subject: Request for Interim IEP Meeting for [Child’s Full Name]
Dear [IEP Coordinator’s Name],

I am writing to request an interim IEP meeting for my child, [Child’s Full Name], due to
recent changes in [Child’s Behavior or Academic Performance]. I believe these changes
may require modifications to their IEP to ensure that [Child’s Name] continues to

receive the appropriate support.

Please let me know the earliest available date for scheduling this meeting. I would also

appreciate receiving any relevant reports or data to be discussed in the meeting.
Thank you for your attention.

Best regards,

[Your Name]

CC: [Principal’s Name], [Other Relevant Professionals and Family Members]



