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Template 12: Request for an IEP Review Meeting
When to Use:

Use this letter when you believe that changes or updates to your child’s IEP may be

necessary, and you want to reconvene the IEP team for a formal review.
Subject: Request for IEP Review Meeting for [Child’s Full Name]
Dear [IEP Coordinator’s Name],

I am writing to request a review meeting for my child, [Child’s Full Name], to discuss
[specific concerns or issues]. I believe changes may be necessary to ensure that [Child’s

Name] continues to receive the appropriate support and services.

Please let me know the earliest available date for scheduling this meeting, and kindly

confirm which school personnel will be in attendance.
Thank you for your attention to this matter.

Best regards,

[Your Name]

CC: [Principal’s Name], [Other Relevant Professionals and Family Members]



