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—中文版 – 

 
申请个别化教育计划审查会议 

何时使用： 
当您认为需要对孩子的个别化教育计划（IEP）进行更改或更新，并希望重新召集个别化

教育计划团队进行正式审查时，可以使用此模板。 
 
主题：关于[孩子全名]的个别化教育计划（IEP）审查会议请求 
 

尊敬的[个别化教育计划协调员姓名]： 
 

我写信是想请求为我的孩子[孩子全名]召开一次个别化教育计划（IEP）审查会议，以讨

论[具体问题或关注点]。我认为有必要进行一些调整，以确保[孩子姓名]继续得到适当的

支持和服务。 
 

请您告知最早可安排此会议的日期，并确认将出席会议的学校人员名单。 
 

感谢您对这一事项的关注和支持。 
祝好， 
 
[您的姓名] 
抄送：[校长的名字]、[其他相关专业人员和家庭成员]。  



 

 

-- English Version  – 
 

Template 12: Request for an IEP Review Meeting 

When to Use: 

Use this letter when you believe that changes or updates to your child’s IEP may be 
necessary, and you want to reconvene the IEP team for a formal review. 

Subject: Request for IEP Review Meeting for [Child’s Full Name] 

Dear [IEP Coordinator’s Name], 

I am writing to request a review meeting for my child, [Child’s Full Name], to discuss 
[specific concerns or issues]. I believe changes may be necessary to ensure that [Child’s 
Name] continues to receive the appropriate support and services. 

Please let me know the earliest available date for scheduling this meeting, and kindly 
confirm which school personnel will be in attendance. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

CC: [Principal’s Name], [Other Relevant Professionals and Family Members] 

 

 

 


