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-- English Version -

Request for Information about the Special Education Referral Process

When to Use:

This letter is used when you want to inquire about the process of referring your child
for special education services. You should use this letter if you've noticed your child
struggling in school and want to know how to get them evaluated for potential special

education support.

Subject: Request for Information on Special Education Referral Process for [Child’s Full

Name]
Dear [Principal’s Name],

I hope this message finds you well. I am writing to inquire about the process of
referring my child, [Child’s Full Name], for special education services. I have spoken
with [Teacher’s Name] regarding my concerns, and I would like more information on

how to initiate a referral and the steps involved.

I appreciate your assistance and look forward to your guidance on this matter. If you

have any questions, you can reach me via this email or at [Phone Number].
Best regards,

[Your Name]

CC: [Child’s Teacher’s Name], [Other Relevant Professionals or Family Members]



