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-- English Version -

Template 2: Request to Begin the Special Education Evaluation Process
When to Use:

If you suspect your child has a disability and may benefit from special education

services, use this letter to formally request an evaluation under IDEA and possibly
Section 504.

Subject: Request to Begin Special Education Evaluation for [Child’s Full Name]
Dear [Principal’s or Special Education Administrator’s Name],

I am writing to formally request an evaluation for my child, [Child’s Full Name], to
assess their eligibility for special education services under the Child Find provisions of
IDEA. In addition to this evaluation, I would like my child to be considered for
accommodations under Section 504 of the Rehabilitation Act if they are not eligible for

special education.

[Child’s Name] is currently in [Grade Level] at [School Name] in [Teacher’s Name]'s

class. My primary concerns include [briefly describe concerns].

Please let me know the next steps for initiating this process. I look forward to hearing

from you and will follow up in a few days if necessary.
Best regards,
[Your Name]

CC: [Child’s Teacher’s Name], [Other Relevant Professionals or Family Members]



